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DETERMSIE STATIJIORY AUTHORITY
DETERMINE POWERS ANDIOR DUTIES

~ COMPLETE FORM AND SIGN
SUBMIT TO SECRETARY OF STATE
SEND COPIES TO AFFECTED AGENCIES
EXECUTE SEPARATE RESCINDING ORDER FOR
PREVIOU8 HOLDER OF THIS POSITION AND SUBMIT
TO THE BECRETARY OF STATE

HAIK CF DEslsNEE IINDLDDE llllEI
Daniel K. Swenson
Trans porlalon Business Manager

240

DELEGATION/RECISION
OF AUTHORITY

Dsr Arnirr IEDREAD, ASENDY. Erc.l
MrVDOT, Dfstrfct 4A - Dekog Lakes
1000 W. Trunk Hfghwa)r 10, P.O. Box 666
Detroit Lakes, MN 56502

Kl I HEREBY DELEGATE nfE FCLLowlNG PowERs
ANDOR DUTIES TO nfE ABOVE NAMED DEBIGNEE,
EFFECTIVE: July 1.1002

Morrh Doy YI

K SIGN PERSONNEL TRANSACTIONS

Kl SIGN PAYMENT TRANSAcnoNB

K SION PAYROlL ROBTERS

PERsoN DEEEQAllNSIREsclnoors IorcurDE TllLEI

James N. Denn
Commis skxrer

AUTHORITY CITED:

Kl PURSUANT TO: Mrt. 16.00,SUBD. 0

0 PURSUANT TO: M.S. 108.00,SUBD. 2

0 PURSUANT TO:

Kl SIGN PAYMENT BATCH COVER SHEETS

0 PICK UP PAYROLL WARRANT8

5 SION PURCHASING DOCUMENTS

0 OTHER (EXPIAIN)

Day Yw

sietemasP /I Y/

0 EXECUTE CONTRACTS
- personnel Transactfons- Bee aEached addendum.
- Pavrog Time Rosters - PEYroll Codes: 240. 340. 245
- Purchaslno Dorxrmenls - BWA DeaL 79. Dive. 400 and 450
- AccounM 677922. 877930. 677948. 876060
- Reouest for Wane and Seoaraffon Informagon (Deut. Jobs and Tmlnlno Form T-DJT-1528)

0 I HEREBY RESCIND AlL PRIOR DELEGATIONS OF AUTHORflY ON RLE FOR THE ABOVE NAMED

PERSON, EFFECTIVE:

DEIEQAllne SCSCDEDre rlNQRrlY

+ THE SIGNATURE OF THE COMMISSIONER OF

ADMINISTRAllON Et REQUIRED ONLY IF THE DELEGATION IS
PURSUANT TO MJI. 168.06,SUED. 2 (CONTRACTS).

BIGNATURE

DESrQNEE

W RESERVED FOR USE BY THE SECRETARY

OF STATE

STATE OF
MINNESOTA'EPARTMENT

OF STATE
RLED
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tERR. Dspl Admrhnrsscn
tEnn. DopL hnpfcyoo Rolssmm
tEnn. DopL Rnsnco
U. 8. DopL Trsnopcrtsscn, FJf.WA.
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Order Ftos
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ADDENDUM TO DELEGATION OF AUINORITT NUHGERF

TRANSACTIONS PERMITTED

014S8
TRANSACTIONS PERMITTED (Continued).

NOTE: The nuabers follouing the transactions are the event codes

on the State of Ninnesota Employee Action Form, PE 00266-03.

APPOINTHEKTS

Appt. from Competitive Open LIst - 101

Appt. from Competitive Open List - 201

Appt. from Reemploy List - 102-203
Appt. from Competitive Promo. List - 202
Laborer Service Appt. - 104-204
Emergency - 106-206
Extend Emergency Appt. - 004
Teaporary Appt., not from list - 109-213
Voluntary Demotion - 210
Statutory Unclass Appt. (S/W) - 111-223
Reinstatement - 117
Noncompetitive from <Realise)'Jr/Sr - 2'l7

<Special Payment Request form 00209)
Ouslified Handicapped Exam Appt. - 118
Routine Service Appt. - 120-231
Class Transfer - 208
Class Title Change - 216
Appt. from Layoff List - 221
Return from Trial Period - 234

REACTIVATION OF EMPLOYEE RECORD

Return from Leave of Absence - 301
Reinstatement - 303
Return from Seasonal Layoff - 307
Return from Suspension - 308

RCUTIME SALART ADJUSTMENT

Progression Salary Ad)ustment - 401
Correction to Rate Error - 409
uork Out of Class . 411
Return from Work Out of Class - 412

(Also need to do 951, End WOC)

DEPARIHEIII GRANGE

voluntary Irsnsfer - 501

STATUS GRANGE

Probation to Permanent - 601
Provisional to Probationary - 607
aualify Handicapped to Probation ~ 606

TEMPORARY INACTIVATIOM OF EMPLOYEE

Seasonal Layoff - 801
liorker's Compensation Leave of Absence - 802

Unclassified Leave of Absence - 803

Military Leave of Absence - 805
Maternity/Paternity/Adoption Leave of Absence - 806

Suspension - 807
Sick Leave - 808
Educational Leave of Absence - 810
Unpaid Long Term Sick Leave until Retirement - 812

Personal Leave of Absence - S13
Union Leave of Absence - 817
Extending Leave of Absence - 005

SEPARATIONS

Failure to Return from Leave of Absence - 901

Resignation - 903 )
Death - 904 ) (Special Payment Request Form 00209)

Retirement - 905 )
Separation of Student Workers, Laborer Emergency Appt. - 907

Expiration of Layoff or Failure to Return from Layoff - 910

End of Appointment
- Employee Initiated - 950
- End of Work Out of Class Assignment - 951
- End of Limited Appointment - 952
- Retirement free Appointment (Only) - 955
- Cancel Leave of Absence - 957

DATA CHANGES - 020
Name
Address
Marital Status
Protected Group Status
All Other Data Changes

NEW EAF <EMPLOYEE ACTION FORM) TRANSACTION CODES

Work Out of Class - <No Salary Change) - 011

Mobility - <Skill Enhancement) - 012
Hobility - (Simiisr Duties) - 013
Agency Coement Only - 014
O~nl from 218 to another Bargaining Unit - 016

PAF TRANSACTIOMS

FTE (Full Time Equivalent Non-Complement Only)

Delete a Position (Hon-Complmaent Only)

Data Changes

EHPLOYHENT CONDITION CHANGE

Change in Employment Condition - 701
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